NOTE TAKING
Cornell Notes
To help me organize notes.

Divide the paper into three sections.
· Draw a dark horizontal line about 5 or 6 lines from the bottom. Use a heavy
· magic marker so that it is clear.
· Draw a dark vertical line about 2 inches from the left side of the paper from the
· top to the horizontal line.

Document
· Write course name, date and topic at the top of each page

Write Notes
· The large box to the right is for writing notes.
· Skip a line between ideas and topics
· Don't use complete sentences. Use abbreviations, whenever possible. Develop a
shorthand of your own, such as using & for the word "and".

Review and clarify
· Review the notes as soon as possible after class.
· Pull out main ideas, key points, dates, and people, and write them in the left
column.

Summarize
· Write a summary of the main ideas in the bottom section.

Study your notes
· Reread your notes in the right column.
· Spend most of your time studying the ideas in the left column and the summary at the bottom. These are the most important ideas and will probably include most of the information that will be tested.




This strategy is based on a strategy presented in Pauk, W. (1997). How to study in college (6th ed). Boston:
Houghton Mifflin.
Learning Toolbox. Steppingstone Technology Grant, James Madison University,
MSC 1903, Harrisonburg, VA 22807.
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Here, in he Connections Column, you
might write one or mor o the
following:
- Categories
« Causes of WWII
- Pans of a Coll
+ Questons
- What caused WW 117
- What are the parts of a cell?
- Vocabulary werds
- Holocaust
- synihesis
- Reviewest derts!
= WW Il causes and names of alies
willdefinialy be on cxam!
- Partsof  Cell
- Comnectons
« check the Owers poam for
his comments on war
- similar to process westudied i st
unit
- Reminders
- Bo sure to check the meaning of
variant

[Samplo Quoston and Notos
What shouid 1 write down when | take.
Potes?

| Noto: loavo spacinthe |
| Comnectons Colum s0you |
| e sadroiesond s |
I |

reviow questions later o1
when studying

How can take notes faster?

Wiite down only important information. Look for:

« bold, underlined, or ialicized words

~information in boxes or with an orusymbal

~ Peaderssubheadors on the page

~information the Book or eacher rapoats

"~ Viorcs, eas, o overts Tl Mgt b on atest

~ quotes, oxamples, o dotalk you might bo abl 10 Use Bior 3

‘paper o prsentaton

- abbroviate familar words/Lse ymbok (+, > #)

~take notes inbults and inderts; not formal outings

~cut urnecessary words

- 5o telegraphic sartences: “America oniars war 12/44”

Down horo Wil one of 1he olowing; surmary oT Whal you read lectire; The T mos Iparant Pt o
the atici/chapterecture; questions you stl need to arswer.
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