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Creating & Managing Rosters in ORS 
 

Log in to Online Reporting System (ORS)  

Select either the  PLAN AND MANAGE TESTING or SCORE REPORTS icon 

 

Click on MANAGE ROSTERS tab on the top right hand corner of the page. 
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Manage Rosters window will open up. 

Select the roster name from the list or select add new (to create a new roster) then click NEXT 

to add student to a roster  

 

To add student to a roster: 

1. Be sure the teacher name is assigned to the Roster Name 

2. Select the grade level 

3. Find the student(s) that need to be added from the list on the left table 

4. Select MOVE IN to add them to the roster (right table) 

5. Click on SAVE when done 
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Click on the X button on the top right corner to close out the Manage Roster page. 

 

 

 

  


