Interim Assessment TA Instructions

Once you have received the email from "MAAC DoNotReply” and logged in, you will
have access to the login required links on the Washington Comprehensive
Assesment Program (WCAP) portal.

If you have forgotten your password, click on “Forgot Your Password?” link to get a
new one.

Prior to starting the testing session prepare by:
e Generating a class list with SSID (currently available in TAC)
e Distributing SSID number to each student along with their legal first name
e Distributing Chromebooks (do not have students login to GoogleChrome)
o Instructions for student access begins on page 4 of this Guide.
e Creating the test session no more than 20 minutes prior to testing
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1. Using Google Chrome el as your browser

2. Go to wa.portal.airast.org or select WCAP in "Managed Bookmarks” bar.
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3. Select "Test Administrators”

Supportq

Home Usersy Resourcesy Q&A

4

=R

\‘.f Recent An
Students and

Familiac uewl January 23-21

Coming Soon The Test Deliv
System (THSS)
sC oV
the deploymer

Assessment B|

Test
dministrators

The Smarter B
Assessment (I'
Training tests

Test
Coordinators

Technology On January 27

Coordinators

4. Select "Test Administration” to access Interim & Summative Assessments
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5. Log in using email address and the secured WCAP Portal access password.

EIAIR

AMERICAN INSTITUTES FOR RESEARCH"

Please Log In

Enter your username and password to log into MAAC Online systems. Username
Once you log in, you will automatically be directed to your selected
system Password

Forgot Your Password?

6. Click on the “+” (plus) sign to select subject, test type, grade. Select the test
you want to give by putting a check mark inside the box next to the test.
For example: Select test —~G4ELA-Interim -ICA-CAT

Choose which tests to add to your session from the tree, and then start your session.
== [m] Interim Smarter Balanced Assessments
== [m] Interim Comprehensive Assessment (ICA)
== [m] Interim English Language Arts (ELA)
oxes fo == [m] Interim Computer Adaptive Test (CAT)
| [] c2ELA-Interim-IcA-CAT

G4ELA-Interim-ICA-CAT

e You
[] ezELA-Interim-IcA-CAT
itothe

[] GBELA-Interim-ICA-CAT

[] c7ELA-Interim-IcA-CAT

[] eeELA-Interim-IcA-CAT

| HSELA-Interim-ICA-CAT e

Start Session Close

7. Click on Start Session to create Session Number - i.e. WA-42C3-2
(Reminder: no more than 20 minutes prior to the assessment)

8. Write the session ID on the board
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9. Students open Chromebooks, select APPS then AIR SECURE TEST in lower left
corner. (Do Not have students login to their GoogleChrome accounts)

10. Students should log in using the student test tickets generated in TAC or TIDE;
students must enter the following information:

First name (legal)

Student ID (9 digit state SSID number)
Session ID (created by the teacher) i.e. WA-42C3-2

11. Click on Sign In

12.The student will be

rPIease Sign In

First Name:

Student ID:

Session ID:

Browser: Secure v8

prompted to verify his/her
information (name, SSID
and test session ID) and
click “Yes” if the student
information is correct.

13.The student selects the
assessment available for
this session.

14.The student waits for the
test administrator to
approve the student, or

7

the entire class, the exam
will then appear.
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Teacher Access

It will take about 1 minute for the student names to display on the waiting for
approval list on the Teacher Testing Interface.

15. Click on the Approvals once the expected number appears, i.e. 23.
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Instructions

Start Session
Fress the Select Tests button, mark the CECKNOKES for the tests YOu wish 1D INChiCE, 500 EN press the STart Session button

e Approve Students
Press the Approvals bution, review each studeni's test details, and then press the o buiton

o Monitor Progress
Manitor the Students in your Test Session Labie. You €30 use e |~ DUtton 10 view prnt requests andihe || buion 1o pause students’ tests

To Stop a test sessian, press e @) button next 1o the Sessian ID

16. Click on "Approve All Students” or the green check mark next to student’s
name to approve one at a time when a new window opens allowing the test
administrator to approve entry into the session.
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' |
‘ @ Approve Al Students | < Refresh @ Done

| |

Approvals and Student Test Settings

To approve
students

1 students awaiting approval @ = Smarter Balanced
one at a

G3 ELA Practice Test

Student Name Student ID See Details

1 Standard

17. Monitor student progress: 0/0 will change to 1/XX (approximate number of

questions in the exam, CAT number will vary by student). pause a
test

Test Session

0 students awaiting approval () printrequests 7 active tests @ = Smarter Balanced Practice Td

Student Name Student ID Opp # Test Requests Test Settings Pause Test

Custom [O) n

1 G3 ELA Practice Test

Student Status

approved: 0/0
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18. Click on “Stop” (top-right corner) when all students have completed the test.

Practice or Training Session ID

CIE)TRAIN-A6F1-1

19. Click on “Log Out” (top-right corner) of the window to close out.
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