How the SC can Create & Manage Rosters in TIDE

Log in to TIDE
Select Roster icon
On-Time (Initial) Contact Info Manage Users
Orders —— - -
Student Information ~_Download Vc;'icefPack Rosters

Select the roster name from the list or select add new (to create a new roster) then click NEXT to
add student to a roster

Manage Rosters
- Manage Rosters

se this page to view, add, edit, and delete rosters.

1. To beqin, from the District and School drop-down lists, select a district and schoaol.
2. Do one of the following:

« Toadd a roster, from the Roster drop-down list, select - add new roster.

« Toview, edit, or delete a roster, from the Roster drop-down list, select the required roster

administrators (which you can anly view), mark the Show System Defined Rosters check
generated roster.)

3. Click [Mext].

* State Washington - 000000 v
* District: Everett 3D - 31002 v

Forest View Elementary School - 310025081 v

| Bonorden M Gr 03 v |
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To add student to a roster:

Be sure the teacher name is assigned to the Roster Name

Select the grade level and choose Search Student

Find the student(s) that need to be added from the list on the left table
Select MOVE IN to add them to the roster (right table)
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Click on SAVE when done

To delete a roster, click [Delete], and then click [OK] in the confirm

ation message.

Roster Name: |Bonorden M Gr 03 TeacherNam(' éONORDEN. MICHELLE ¥ >
— Select Grade
Grade 01 Grade 02 ¢/ Grade 03 Grade 04 Grade 05 Grade 06
Grade 07 Grade 08 Grade 09 Grade 10 Grade 11 Grade 12
Grade 13 Grade KG Grade PS

Search Student '

Number of selected students :
Number of available students : 90
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Number of selected students :
Number of students in roster : 26
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