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Documentation Key

Sequence of clicks to access a specific area of

hiath; Web Access
Note: Information provided to clarify a process or
’ provide additional details
{ ! } Important message regarding functionality
Bacf_{]: Boxed word indicates a button in Web Access

Hyperlink:  Underlined Link to a new screen or process

TERMS OF USE: The information contained herein is licensed, trade-secret and
proprietary and may not be used, disclosed or reproduced without permission of the
licensing authorities, WSIPC and/or Skyward, Inc. As a condition of use, the User agrees
to protect and keep the information from disclosure or falling into the public domain.

The failure to comply with this agreement may result in the immediate termination of the
User’s right to access the information.

Published by

Northwest Regional Data Center
2121 W. Casino Road

Everett, WA 98204

All rights reserved. Reproduction of any part of this manual, in any medium without
written permission of Northwest Regional Data Center is prohibited.

This edition is printed in the United States of America and the contents are subject to
change without notice.

Skyward ® is the registered trademark for Skyward, Inc. located in Stevens Point,
Wisconsin.
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My School Data (MSD)

Staff can log in to My School Data two different ways.

1. Through the WSIPC “My School Data” link on their Skyward Homepage:

WSIPC Links

» By School Data

(If you cannot find these Links on your Skyward Homepage, see page 2 to create them.)

2. Through the My School Data login page: https://myschooldata.wsipc.org

Type the login and password used for Skyward and choose the appropriate school
district.

Dl

WS] PCM}' Schoo!l Data

Username: |

Password: |

DIStriCt: | ussmmmm School District [

(Forgot your oessward? Log in

My Schoo! Data © WSIPC 2014

it e e e e T L e e
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Here is how to add My School Data widget on your Skyward Homepage:

From your EA+ or Student Management Homepage / Jump to Other Dashboards area:

Click Select Widgets:
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My School Data Home Page

This is the My School Data Portal Page:

My i |2 Early
School:® = = if Warning
System

Social | Instructional ¢
Support B . Tools e

(Pt ¢ Divelopient] o

This activity will be in My School Data.

v" Click on the My School Data quadrant of the screen.
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Review Student Assessments

Step 1.
v" On the tabs at the top of the screen — click into the School Tab-

: ——
EWS Bistrict School ’ Teacher Sludent

Step 2.
On the Accordions down the page:

v" Click into Assessments to expand this accordion.

v Click into Multi-Assessment Student List to expand this accordion.

v" Click into ? on the right of the screen. This will provide you with filters.
options.

v" Click into the B by the School Year and choose 2014-1 5.

v" Click into the by School and ghoose your school.

v" Click into the mby Grade Level and select a grade level for your students.
v" Click into the DJ by Assessment Years and select 2013-14,

v" Click into the l_j by Assessment Terms and select Spring.

v' Click into the m by Assessment Names and click ’] next to MSP.
v Select Mathematics (unselect the other MSP subject areas).

v" Check into the box by Include Strands.

v" Click by the right of the screen.
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Reviewing the Data

This display shows students with their MSP Math scores and strand data. The data comes
in alphabetical order.

Let’s resort the MSP Math Data to see al] students who passed the Math MSP.

Step 1.
v' Take the 2014 Mathematics-MSP Header and drag it to the row above.

() 2014®t ematics - MSP

Level v 2014 Mathemati...

Step 2.
It can be sorted by ascending or descending order.

v" Click into the E' by that header on that upper row to change the order from
ascending to descending.

e T

i
i
i
i
i

Step 3.
Now let’s look at students who passed Math MSP but failed the “Problem-Solving”
strand.

v" Click into the D by the Mathematics-MSP Header Column (not the upper Fow).

v’ Click the = “% and choose the “Is greater than or equal to”

option and

type: 400. Then Click the [Filted]
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Step 4.
Now let’s filter on the “Problem-Solving” test strand.

v" Click into the “Problem Solving” Strand Header.

v Click the X" and choose the “Is equal to” option and type:0
(0 =Not Met Standards and 1= Met Standards for strand data)
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i T e >
Show e wnn wvalug thel [ 3 : e
lummn : Y%
*1 ‘ . (i
s caanlle » I - ';ji
A |
-. g i
| i
: B t

The screen lists all students who passed Math MSP but failed Problem Solving:
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Student Enrollment

Let’s find the students new to your school.
Step 1 — Filter your data options.
v’ Click the Enrollment Accordion.
v" Click into 7fon the right of the screen. This will provide you with filters.

v" Click into the School Year and choose 2014-2015.

v" Click into the *Schools and choose your school.

v' Click [Apply]

v" Click into the School Row to expand and see the school list of students:

Eh ey T | Lksierg T ey T couuw v-:*n_,—i.....i 1

4 St T ey ML e

Step 2 — Let’s look at all new students except your incoming grade.

v Clickinto .Y by the Grade Level

v" Choose the “does not contain” option and
type: (the incoming grade level): Then Click the

aeertan

5.00 s

v" Click into T by the Active (Y/N) Column to choose only active students.

v" Choose the “is equal to” option and
type: Y Then Click the [Fi]tcﬂ
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v" Click into I by the Date Enrolled Column

v' Choose the “is after or equal to” option and using the calendar icon, choose the
first day of currrent school year. Then Click the
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Review Students New to your District

Step 1.
v" Click the Student Tab at the top of your screen.

WSIPCMy Schoot Data

EWS | Distict . School | Teacher I Student

Step 2.
v" Click into the School Year and choose 2014-2015.

v" Click into the *Schools and choose your school.

v Click into the field by Student: and type the last name of the student.

v’ Click .

The student data will appear. If that student was in another WSIPC cooperative district
within the state, all previous data from that district should appear:

B4
£ 2018
B #0L5s
P00z

A Ylll.fl_'.ﬂll‘l'\i_ 4
= Uk i

%
E§

Step 3.

Review the numerous areas of information for this student by clicking into the
accordions.

hh_—_ =y ]
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Review the Early Warning System

Step 1.

v" Go to the EWS Tab at the top of your screen.
> )
WSIPCMy Schooi Data

| .
EWS | Dialict | School . Teachsr Sliterd

Step 2.

v Scroll down to see the list of students who are at some risk at your school.

v" Go to the last column Student Risk F actor and click twice into that column
header. The list will first sort by lowest and then sort by highest.

Step 3.
To look at a particular student’s risk detail:

v" Click the E‘ by the student’s District Student id to expand the student’s detail.

The following detail will appear:

Step 4.
Export your list of students at risk. You can export this list to excel for future use.

. Export
v" Click mtoD button.

Browsers differ on how data files are saved. Browsers such as Google Chrome and some
versions of Mozilla Firefox may automatically save the file to your Download Folder on
your Computer. Internet Explorer and some versions of Mozilla Firefox may provide
options to save the file to a destination you choose on your computer.

v" Follow the Exporting Features provided by your Default Browser.
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Log out of My School Data.

v Click into WA at the top right-hand corner of your screen.

v" Click the Logout at the top right-hand corner of the next screen.

e —————————— e e e =
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