
Sups guide to evaluating staff 

For assistance contact John Kelly at jkelly@esd123.org 

This guide will help you through the process for evaluating 
teacher across multiple buildings 

 
 You must have District Wide Teacher Evaluator role in order for you to 

evaluate teachers. 

 You must have District Evaluator Role to evaluate Principals 

 You must have District Administrator Role to assign staff 
 
Log into eVal through EDS.  https://eds.ospi.k12.wa.us 
 

 
 
Change your Role to Evaluate Teachers 

 
 
  
Select Setup Tab and then click on “Assignment Requests” 

 
  

https://eds.ospi.k12.wa.us/
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Click on “Add Assignment Request” 

 
 
Search by teacher name or click Search through to get all teachers. (Note only 
teachers who have created an account AND logged into eVal will show up in the 
list) 

 
 
Select the teacher(s) you need to evaluate and then click “Add selected”. IF you 
need to evaluate all teachers select this box and click “Add Selected Teachers” 
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If you clicked  “Add Selected Teachers” you should see this screen.  Notice it is 
“Pending”.  You will now need to go in and approve this request.  
 

 
 
 
Change roles to “District Administrator” 

 
 
 
Select “Assignments” and then “Special Assignments – District-Wide Teacher 
Evaluator” 
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Click  “Accept” the request you made earlier to allow you to evaluate this teacher.  

 
 
Change roles back to Evaluate Teacher 

 
 
 
You will see that teacher show up in your list of teachers. 

 
 
 

You are Done – Congratulations and happy evaluating! 


